




Dear Students, 

Welcome to the Government M.A.O. Graduate College Lahore, a beacon of 
academic excellence and a home away from home for students from all 
walks of life. Our college has a proud history da�ng back to 1933, and we are 
honored to have produced some of the most dis�nguished scholars, 
teachers, athletes, and ar�sts in Pakistan. 

At our college, we believe in providing our students with not just a high-
quality educa�on but also a nurturing environment where they can grow 
and flourish. Our highly qualified faculty is commi�ed to helping students 
achieve their full poten�al. We offer courses at both the intermediate and 
BS(Hons) levels, with 20 disciplines in the morning and evening sessions. 

Addi�onally, our scien�fic, literary, and cultural socie�es provide ample 
opportuni�es for students to explore their interests and develop new skills. 
We aim to prepare our students for the challenges of the outside world and 
to become responsible & disciplined ci�zens, ready to contribute to the 
development of Pakistan. 

We welcome you to join our college community and be a part of our legacy 
of excellence, where you will find not only academic rigor but also a warm 
and engaging atmosphere.

May Allah bless you all… Ameen
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iv. A student whose name has been dropped from the College rolls may be allowed readmission only once.

vi. The fine for remaining absent for one period is Rs.5/- and for a full day is Rs.10/-.

I. The minimum a�endance percentage in each subject to qualify to appear for the final examina�on is 75% as per Punjab University Rules 
and Regula�ons.

vii. The fine for remaining absent from prac�cal class is Rs. 10/-per class.

ii. In case a student leaves the college without approval of sanc�oning/concerned authority and if his/her a�endance falls below 50% in a 
month, he/she will be dropped from the College Rolls and his/her status will be no�fied and communica�on to the parents.

iii. The name of the student will be dropped from the college rolls if he remains absent without in�ma�on for 07 days in a mouth.

viii. As per University rules 75% of the total number of lectures delivered in each subject are compulsory to a�end for a student otherwise the 
admission will be with held.

ix. Principal reserves the right to expel a student from college on account of misconduct/failure to pull up academically.

v. The readmission fee is Rs. 500/-. (Subject to the grant of readmission by the principal).

I. Leave will be granted only in case of extreme urgency subject to the permission of the concerned HOD and the Registrar Office.
ii. Leave applica�on has to be submi�ed and got sanc�oned before hand.

iv. Prescribed Leave Applica�on Forms are available in the College Office.
iii. Sick leave should be accompanied with a proper Medical Cer�ficate.

v. The Leave Applica�on should reach the Registrar Office on the prescribed Proforma. This applica�on must be countersigned by the 
father/guardian.

iv. Applica�on for fee concession or any kind of financial assistance will be verified by the parents.

I. Only those poor and needy students who are regular in classes and have a sound academic career are eligible to apply for fee concession.
ii. Orphans can be accommodated on compassionate grounds, provided they furnish Death Cer�ficate of the deceased parent /guardian.

Fee concession and s�pends for deserving students are granted on the recommenda�on of Financial Assistance Commi�ee.

iii. Irregular, absentee and failing students in House Examina�on will forfeit their right of fee concession.

 A Disciplinary Commi�ee is empowered to assess the standards and disciplinary ac�on on the misconduct of students. It is authorised to 
cons�tute the disciplinary measures for the students. A student is bound to obey/abide by the college rules or any no�fica�on/order issued by the 
Principal's Office / Registrar Office during the session:

 A student's name will be dropped from the college rolls if he/she does not pay the dues. Readmission is allowed only on the 
recommenda�on of Admission Commi�ee and approval by the Principal. (Detail of College Fee / Dues is given at the end)
Fee Concession:
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g. A student must have a�ended at least 75% of the classes held in a course in order to be allowed to sit in the final examina�on.
h. In case the student remains absent from the class for seven consecu�ve days without leave, his/her name will be removed from the rolls.

iii. Student should behave gently within College premises.

vii. No student is allowed to keep any kind of arms (Licensed/Unliecensed) in his/her possession.

I. No student is allowed to take part in any kind of poli�cal/unethical ac�vity.
ii. Smoking/Keeping any kind of drug is not allowed within college premises.

iv. Wall chalking/placing any Kind of poster is strictly prohibited.
v. Damaging College Property is not allowed. The defaulters will have to pay for the damages.
vi. Every student must hang his/her I.D. Card during College hours.

 For the smooth running of semester system, college will arrange an orienta�on program for newly admi�ed students one day prior to the 
start of regular classes. Respec�ve Head of Departments (HODs) and Departmental Co-ordinators will deal course related issues of student 
while exam related informa�on and issues will be addressed by the Controller of Examina�ons.

 The total dura�on of a BS Program is four years. Each academic year is consisted of two semesters. In case of valid reasons the period of 
study may be extended for two addi�onal years (i.e., four semesters). The students who do not complete studies within the stated period will 
have their names struck off from the rolls of the college. The students who have been given the right to extend the dura�on of study for 
addi�onal two years must register and pay tui�on fee for these years.

viii. Out-siders are not allowed to enter college premises without the permission or Principal.

 The College is affiliated with the University of the Punjab. The Semester Rules and Regula�ons for BS(Hons.) Program will be obeyed 
according to the rules and regula�ons present on the Punjab University website. Some necessary rules and regula�on are given below for the 
knowledge of the students:

There will be two semesters in an academic year: Fall Semester and Spring Semester. Each semester will be of 17 working weeks-16 weeks for 
teaching and one week for mid Semester Examina�ons. Final Examina�ons will be conducted by University of the Punjab at the end of each 
semester. Schedule (date sheet) of final examina�ons will be issued by Controller of Examina�ons, University of the Punjab.

a. A minimum 124-136 credit hours (see 4 below for defini�on) are required for the 4-year degree programs. The said credits will normally 
be earned in eight semesters.

c. A course may range from one credit hours.
d. One credit hour stands for at least one hour class contact per week per semester. For prac�cal/laboratory work 3 hours will be considered 

equivalent to one credit hour.
e. Six (06) credit hours research project (disserta�on) / project report/internship/special paper I offered in the fourth year.
f. Above clauses (a-e) are dictated by the HEC curricula for the relevant degree programs.

b. The minimum number of credit hours in course will be governed by the curriculum/syllabi and roadmap provided by University of the Punjab.
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b. The number and nature of tests and assignments depend on the nature of the course. To pass a course, a student must obtain 50% marks 
(i.e., 'D' grade) cumula�ve in Mid Semester Examina�on, Sessional Work, and Final Examina�on.

d. The scripts of each ac�vity, i.e., mid semester examina�on, homework, quiz etc. will be shown to the students by the concerned teachers 
within one week, taken back immediately in accordance with the announced schedule along with the examina�on schedule.

c. There will be no choice in ques�ons in the mid semester and final examina�on papers.

a. The course teacher is responsible for the evalua�on of work/perforance of the students of his class and for the award of grades to them 
on the basis of aforemen�oned evalua�on criterion.

I. Students having less than 75% class a�endance in a par�cular course will be required to repeat the course in the same semester next year. 
Names of such students will be reported by the college to University of the Punjab and these students shall not be allowed to appear in the 
final examina�ons.

 Students will be evaluated on the basis of two examina�ons, called Mid Semester Examina�on and Final Examina�on, homework, quizzes, 
assignments, presenta�ons, etc. This evalua�on criteria and their percentage weight of grade are given below:

c. Maximum possible Grade Point Average is 4.00

g. The dura�on of the examina�ons will be as follows:

 iii. Prac�cal Examina�on (where applicable): 2-3 hours

 i.   Mid Semester Examina�on: One hour

d. Minimum Cumula�ve Grade Point Average for obtaining a 4-year BS Degree is 2.00.

The Final term examina�on (60 marks) pa�ern of Punjab University is:

 ii.  Final Semester Examina�on: Two hours

a. Le�er grading should only be used for represen�ng the individual courses and not for semester GPA or CGPA.

e. In case a student is not sa�sfied with his/her award even a�er checking his/her answer book, or clarifica�on from the teacher, he/she 
may make wri�en complaint to chairman/Principal within two weeks of at the end of mid semester examina�ons week. The 
Chairman/Principal will refer his/her case to the Examina�on Commi�ee of the Department/College.

b. Equivalence in numerical grades, le�er grades and grade points is as under:

f. The mid semester examina�ons will be conducted a�er eight weeks of the commencement of the semester. The final examina�on will be 
conducted according to the schedule (i.e., date sheet) announced by University of the Punjab.
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c. A student will have the right to avail proba�on twice in the following semesters.

 Calcula�on of cumula�ve grade point average will only be made when a candidate has passed all the courses required for the award of degree.

e. Calcula�on of Grade Point Average (GPA) for a Semester:
 In order to calculate the GPA, mul�ply Grade Point with the Credit Hours in each Course to obtain total grade points, add up to cumula�ve 
Grade Points and divide by the total number of Credit Hours to get the GPA for the Semester.

a. A student must obtain a minimum Cumula�ve Grade Point Average (CGPA) of 2.00 at the end of each semester for promo�on to the next 
semester.

b. In case a student is able to obtain GPA of 1.70 or more but less than 2.00 except first semester where GPA of 1.50 or more but less than 2.0, 
he/she will be promotes to the next Semester on proba�on (1st proba�on). If the student does not achieve the desired CGPA of 2.0 but obtains 
CGPA greater than or equal to 1.7, will go to 2nd (last) proba�on, The candidate, who fails to secure 1.50 GPA in the first semester or 1.70 CGPA 
in a subsequent semester, will stand automa�cally dropped from the rolls of the college.

e. In the third, fi�h, and seventh semesters (where there is applicable) a student is required to repeat the courses of the same semesters 
respec�vely in case of his/her failure in the aforemen�oned semesters.

g. If a student gets a "D" grade, he/she can repeat the course when offered to improve his/her grade.

h.  A student, who completes all the courses and has not been required to repeat any coure (s), obtains CGPA less than 2.00 but not less than 1.90 
at the end of the 8th semester may be allowed to repeat 12 credit hour courses in which he/she had obtained the lowest grades, in order to 
improve the CGPA so as to obtain the minimum of 2.00 CGPA failing which he/she shall not be awarded degree and removed from the rolls of 
the College.

d. A student has to pbtain CGPA 2.00 in the last semester of each program for the award of the degree.

f. In the fourth, sixth and eighth (where there is applicable) a student is required to repeat the courses of the same semesters respec�vely in case 
of his/her failure in the aforemen�oned semesters.
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I. In case a student repeats the courses (s) for the improvement of grades which he/she has already taken, the best of the two grades of the 
course (s) will be considered for CGPA calcula�ons.

Any candidate detected in giving or receiving assistance, or found guilty of copying from any paper, book or note, or allowing any other candidate 
to copy his answer book, or using, or a�emp�ng to use these or any other unfair means, will be dropped from the program not exceeding two 
semesters.

 If a student fails in a course, he/she will be provided two chances to pass a course by registering for the course again in the same semester of 
the subsequent years. If a student fails to pass the course a�er availing these two chances, he/she will be dropped from the rolls of the College.

 If a student fails to a�end any lecture during the first four weeks of the commencement of the semester as per announced schedule, his/her 
admission stands cancelled automa�cally without any no�ce.

 The promo�on of a student on proba�on will be allowed twice in all the degree programs. If a student in the first semester obtains CGPA less 
than 2.0 and greater than or equal to 1.5, he/she will be considered on proba�on. In the subsequent semesters (i.e., second semester onwards), 
the student will be considered on proba�on if he/she scores CGPA less than 2.0, and greater than or equal to 1.70. In case student does not achieve 
the minimum desired CGPA of 2.0 in any semester a�er availing two proba�os, he/she will be dropped from the rolls of the College and cannot be 
re-admited by the same College under any circumstances.

UMCs in the final examina�ons will be handled by the office of the Controller of Examina�ons, University of the Punjab, as per University rules.

 Students who have completed / passed a minimum of 2 years/4 semesters of studies can apply to seek an Exit on medical/emergency grounds. 
College Administra�on will decide upon these applica�ons.

 The teacher-in-charge will report unfair means cases in quizzes and mid semester examina�ons to the Principal who will forward these cases 
to College Examina�on Commi�ee within one week for necessary ac�on as under:

 If a student fails in the regular mid-semester exam he/she should apply to the respec�ve HODs for a re-sit in mid-semester exam which can be 
held within the comple�on of the regular semester and an in�ma�on in this regard should be sent to the controller examina�on of the college 
immediately without any delay.

 In case of a valid reason a student may freeze his / her studies maximum for one year (two semesters) subject to the permission of 
Chairperson/Principal of the concerned Department/College. The student will rejoin the same semester in the following year. However, freezing of 
1st semester is not allowed.
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